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Position Description 

	Marcy-Newberry Association Inc. was established with a mission to address the needs of West Side communities of Chicago by developing, managing and operating groups and individual programs to: Stimulate self-determination, empowerment, self awareness, community development and revitalization, human dignity and racial pride: 

	Job Title:
	HS Teacher Assistant
	Date:
	03/15/2011

	Reports to: Site Director/Education Coordinator

Job Description: The Teacher Assistant will provide support to the Pre-K/Head Start Teacher, in order to create a thriving learning environment for children, to have the opportunity to enhance their cognitive, language, social/emotional and physical development.  The TA will report directly to the classroom teacher and follow the supervision of the teacher, site director and educational coordinator. In the event the classroom teacher is absents the TA will temporarily assume a teaching role and responsibilities.



	Key Responsibilities:


· Assist in maintaining a safe, clean, care-giving environment, practice good personal hygiene and hand washing to assure the well-being and safety of all children in the classroom

· Exhibits a genuine nurturing, caring attitude towards all children

· Assists with planning and/or implementation process of daily activities 

· Assist the teacher with preparing materials and supplies prior to classroom and/or outdoor activities

· Instruct and monitor children usage and care of equipment and materials to prevent injuries or property damage

· Assist teacher in recording observations and progress, including but not limited to: maintaining Assessment Binders, Developmental Assessments, Individual Goals, Observations Progress, and children Health Screening Checklist 

· Coach games and recreational activities to promote language, cognitive, social/emotional and physical development

· Participate in lesson plan development process and implementation of Teaching Strategies within week lesson plans

· Demonstrate team sprit and a cooperation in working together with the teacher, parents, peers, children and other professionals

· Assist the teacher in maintaining discipline and supervision of children in compliance with Marcy Newberry Assn. and Head Start/CPS Guidelines

· Detect signs of illness, injury, emotional disturbance, learning disorder, speech problem or other academics and social needs pertaining to children, immediately report observation by chain of command

· Interface with children on their level during all meal times and eat the same meal to provide a model for good manners and nutritional habits

· Accompany teacher on home visits, twice a year as indicated on planning calendar

· Participate in Teacher/Parent Conferences regarding child’s progress

· Perform any other task deemed necessary by the teacher, site director and/or education coordinator



	Job Placement:
	On site Childcare facility
	 Industry:
	Social Services

	Employment Status:
	Full-time 
	Job Nature:
	Early Childhood Development

	Required Qualifications:

	· Must have a Child Development Associate (CDA) credential.

· Enrolled in a CDA credential program to be completed by September 30, 2013.

· Have an associate or baccalaureate degree (in any area) with a minimum of 6 credit hours in Early Childhood Education or Child Development or be enrolled in a program leading to such a degree.

· 1+ years of early childhood education experience desirable
· 1+ years of experience working with assigned age group desirable
· Meet professional obligations by attending trainings and workshops.


	Physical Demands:

	The physical demands describe here representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

· While performing the duties of this job, the employee is regularly required to talk or hear.  The employee is frequently required to sit, stand and walk.

· The employee is frequently required to work in and visit offices in the city and the suburbs and must be able to transport himself/herself to various locations. 

· The employee must regularly lift and/or move up to 10-15 pounds, frequently lift and/or move up to 20-30 pounds, and occasionally lift and/or move more than 40 pounds. Specific vision abilities required by this job include close vision, distance vision, depth perception and ability to adjust focus.



	URL:
	www.marcy-newberry.org
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