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Position Description

	Marcy-Newberry Association Inc. was established with a mission to address the needs of West Side communities of Chicago by developing, managing and operating groups and individual programs to: Stimulate self-determination, empowerment, self awareness, community development and revitalization, human dignity and racial pride: 

	Job Title:
	School-Age Group Worker
	Date:
	03/15/2011

	Reports to: Site Director and Education Coordinator

Job Description:  School-Age Group Worker (SAGW) is responsible for working with individual and/or small group of students (ages 5 to 12).   SAGW is to supervise and instruct students.  SAGW is to provide a positive learning environment that allows students to grow in all areas of development, cognitive, social/emotional, language and physical.  SAGW is responsible for implementing and organizing activities in compliance with Marcy Newberry Assn.  and  DFSS Licensing Standards

	Key Responsibilities:
· Administers standards of behavior and discipline for the purpose of ensuring the safety and well being of all students.
· Assists students, individually or in small groups, with classroom activities for the purposes of presenting and/or reinforcing skill, cognitive, social/emotional, language and physical, outlined by DFSS Licensing Standards.
· Assists students wilt homework assignments and make-up work, etc. for the purpose of supporting students’ home school in the instructional process.
· Collaborates with School-Age Coordinator, Site Director and Education Coordinator for the purpose of implementing and maintaining program services.
· Communicates program policies and enforcement procedures to students for the purpose of ensuring their understanding and the potential consequences of violation.
· Maintains classroom equipment, work area, students’ files/records, attendance records, checking homework for the purpose of ensuring availability of items and/or providing reliable information.

· Produce accurate and complete record documentations including but not limited to: Attendance Book/COPA, Education Folders, Monthly Classroom Report, Parent/Child Emergency Information, etc.  

· Monitors individual students, classroom, library, recreational activities, etc, for the purpose of ensuring a safe and positive learning environment.

· Prepares documentation in standardized format for the purpose of providing written documentation and/or conveying information.
· Reports in written form observations and incidents (e.g. discipline, accidents, inappropriate social behavior, etc.) for the purpose of communicating information to appropriate personnel.

· Perform other duties and responsibilities as assigned by the Site Director or Education Coordinator. 

	Job Placement:
	On Site Childcare Facility
	 Industry:
	Social Services

	Employment Status:
	Full-time 
	Job Nature:
	School-Age Program


	Required Qualifications:

	· An associate, baccalaureate or advance degree in Child Development

· An associate, baccalaureate or advance degree with 36 credit in a related field
· Meet professional obligations by continuing educational courses, trainings and workshops.


	Physical Demands:

	The physical demands describe here representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

· While performing the duties of this job, the employee is regularly required to talk or hear.  The employee is frequently required to sit, stand and walk.

· The employee is frequently required to work in and visit offices in the city and the suburbs and must be able to transport himself/herself to various locations. 

· The employee must regularly lift and/or move up to 10-15 pounds, frequently lift and/or move up to 20-30 pounds, and occasionally lift and/or move more than 40 pounds. Specific vision abilities required by this job include close vision, distance vision, depth perception and ability to adjust focus.

	URL:
	www.marcy-newberry.org
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