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Position Description 

	Marcy-Newberry Association Inc. was established with a mission to address the needs of West Side communities of Chicago by developing, managing and operating groups and individual programs to: Stimulate self-determination, empowerment, self awareness, community development and revitalization, human dignity and racial pride: 

	Job Title:
	Master Pre-K Teacher
	Date:
	03/15/2011

	Reports to: Site Director/Education Coordinator

Job Description: The Master Teacher is responsible for creating a thriving learning environment for children to have the opportunity to enhance their cognitive, language, social/emotional and physical development.  The teacher is responsible for organizational leadership and implementing meaningful experiences that will result in achieving success in compliance with Marcy Newberry Association and CPS Pre-K Guidelines.



	Key Responsibilities:


· Design cultivating classroom activities to meet the needs of children with diverse backgrounds, learning styles and special skill
· Design a comprehensive lesion plan, which outline daily learning objectives and weekly developmental activities that meets the needs of each child

· Maintain a safe, clean, care-giving environment, practice good personal hygiene and hand washing to assure the well-being and safety of all children in the classroom
· Schedule in home visits, twice a year for each child

· Encourage and monitor the progress of individual children
· Evaluate each child based on individual development and performance through ESI-P/K screening

· Ages & Stages SE, Teaching Strategies Documentation (Observations) and Objectives for Development & Learning

· Produce accurate and complete record documentation including but not limited to: (1) Attendance (Book/COPA), (2) CPS Folders, (3) Monthly Classroom Report, (4) Child’s Educational Folder, (5) Parent/Child Emergency Information, (6) ASQ Binder, (7) ESI-P/K Binder, (8) Health Screening Checklist, (9) Tracking Forms and (10) Teaching Strategies Checkpoints
· Proficiency towards meeting targeted deadlines and honoring pre-determined schedules
· Demonstrate emotional intelligence when dealing with children, parents, peers and community
· Provide effective oral and writing communication and provide an appropriate environment to support productive communication on behalf of parents, peers, and other professionals on a regular basis
· Demonstrate Leadership among peers in planning special projects/events including but not limited to: outside activities, weekly activities, trips, and transition ceremonies, etc.

· Demonstrate leadership and maintain cooperative working relationship with parents through Home Visits and Parent/Teacher Conferences
· Cultivate children classroom behavior by encouraging participation and reinforcing positive rules and procedures
· Maintain discipline in accordance with the rules and disciplinary policies in compliance with Marcy Newberry Assn
· Mentor Teacher Assistant and keep him/her apprised of all classroom culture, functionality and activities
· Perform other duties and responsibilities as assigned by Site Director or Education Coordinator


	Job Placement:
	On site Childcare facility
	 Industry:
	Social Services

	Employment Status:
	Full-time 
	Job Nature:
	Early Childhood Development

	Required Qualifications:

	· A baccalaureate or advanced degree in Early Childhood Education with a Type 04 State of Illinois Teaching Certification.
· A minimum of two years teaching experience in a Pre-School setting

· 1+ years of experience working with assigned age group desirable
· Meet professional obligations by attending trainings and workshop


	Physical Demands:

	The physical demands describe here representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions
· While performing the duties of this job, the employee is regularly required to talk or hear.  The employee is frequently required to sit, stand and walk
· The employee is frequently required to work in and visit offices in the city and the suburbs and must be able to transport himself/herself to various locations
· The employee must regularly lift and/or move up to 10-15 pounds, frequently lift and/or move up to 20-30 pounds, and occasionally lift and/or move more than 40 pounds. Specific vision abilities required by this job include close vision, distance vision, depth perception and ability to adjust focus

	URL:
	www.marcy-newberry.org
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