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Position Description 

	Marcy-Newberry Association Inc. was established with a mission to address the needs of West Side communities of Chicago by developing, managing and operating groups and individual programs to: Stimulate self-determination, empowerment, self awareness, community development and revitalization, human dignity and racial pride: 

	Job Title:
	Health Aide
	Date:
	03/15/2011

	Reports to:
Health Coordinator

Position Description:  Provides health care to students needing basic First-Aid, dispense medication as delegated by the Health Coordinator, Health Care provider and/or Parent.  Evaluate illness of children and contact parent/guardian, as needed.  Provide care in emergency situations and contact proper personnel and parent/guardian.  Record, update and input health screening, immunizations, medical and emergency information in child’s health record. 

	Key Responsibilities:


· Provide basic first-aid, monitor illness and injury, notify parents concerns. Contact 911 in emergency situations.
· Assist with communicable disease control including classroom inspections of children (daily health check).

· Assist with agency-wide health screenings including schedules, records, materials and supplies.

· Record daily log of use of clinic and daily duties.  Record and update health concerns, medication and emergency information in child’s information system and child’s health files.

· Administer and record dates/times of medication given, following MNA Medication Administration Policy.

· Complete screening information and review health information following the guidelines by MNA and as required by the State on Special Education children IFSP/IEPs and complete information in the COPA.
· Provide staff with child’s health concerns and emergency information as necessary and appropriate.

· Update and complete vision and hearing screening on children as required by State, input information into COPA.

· Perform other job duties related to position or as requested by Health Coordinator and/or Director of Program Operations. 



	Job Placement:
	Multi-Site Childcare facility
	 Industry:
	Social Services

	Employment Status:
	Full-time 
	Job Nature:
	Early Childhood Development

	Required Qualifications:

	· An Associate, baccalaureate or Advanced degree in Early Childhood Education or Health related field.
· Minimum of two years experience working with children in Head Start.
· Experience in Health Care preferred.

· Knowledge and experience in Management Information Systems, Sanitation, Microsoft Word, Excel, etc.

· CPR/First Aid Certification


	Physical Demands:

	The physical demands describe here representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

· While performing the duties of this job, the employee is regularly required to talk or hear.  The employee is frequently required to sit, stand and walk.

· The employee is frequently required to work in and visit offices in the city and the suburbs and must be able to transport himself/herself to various locations. 

· The employee must regularly lift and/or move up to 10-15 pounds, frequently lift and/or move up to 20-30 pounds, and occasionally lift and/or move more than 40 pounds. Specific vision abilities required by this job include close vision, distance vision, depth perception and ability to adjust focus.


	URL:
	www.marcy-newberry.org
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